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UNIT/SECTION: ffice:
DIVISION MEMORANDUM No.283_s. 2019 | (Ex scop-cip) Name;foiqm

August 22, 2019

To: Chief Education Supervisors, CID and SGOD
Public Schools District Supervisors
High School and Elementary School Heads TR A e

Identified Newly Hired Non-Teaching Personnel < =27

(V\\\N\f‘\ CUUORUG 27 201§ o
From: MARIE CAROLYN B. VERANO, CESO Vi S 7}“
Schools Division Superintendent LT T

Subject:  Division Induction Training for Newly Hired Non-Teaching Employees

1. There will be a three (3) day induction Training Seminar for Newly Hired Non-Teaching Employees
on September 2-4, 2019 at Calajo KM 6., La Trinidad, Benguet.

2. The training primarily aims to ensure that participants will gain deeper knowledge and skills on the
ff:

a. Code of Ethics for Government Employees;

b. Rules implementing the code of conduct and ethical standards for public offices and
employees (RA 6713);

¢. Basic Communication;

d. Health and wellness Program,

e. Records management and Customer Service Skills;

f. Employees Benefits and Financial Literacy;

g. Understanding DepEd-Structure; and

h. Results-Based Perfgrmance Management System (RPMS).

3. Participants are the pefmanent non-teaching personnel (see attached list of participants).

/

4. Training materials, snacks and lunch for the three (3) day activity will be provided charged against
HRD fund while travel and other incidental expenses of the participants are chargeable to local funds
subject to the usual accounting and auditing rules and regulations.

5. Inmediate and wide dissemination of this memorandum is desired.



Republic of the Philippines

Document Code:

’;’&5} ‘ Department 9f_ Edu.catlon . SDO-GQF-QF-CID-0SDS-SDS-003
.\{ i Cordillera As?sl;ggag;esiﬁgsﬁ Revision: 00 .
&";...";{ j/ SCHC\:V‘::\-:a:,){a Trinldéd, Benguet Effectivity date: 09-03-2018
UNIT/SECTION: .
O1VISION MEMORANDUM No.242 5. 2019 | (ex seoo-am) | "™ o o
# Name Sex | Position School District
1 | Janelyn G. Bugnay F W00 HBs PUGUAS
2 | Marie W. Assumpta F Voo BUGWAC
3 | Gladys P. Vicente F BUSWAS
4 | Febra P. Canuto F KIBUNGAN
5 | Ermelinda D. Pablo F BOXOD
6 | Crizalyn Asiong F VI0GON |
7 | Normelyn Suaya F Buogli ¢ RUGM\A ¢
8 | Juvy K. Langpaowen F A CcOVIAY sOo
9 [ewald Agustin M KOMorD {31 € KARA AN
10 | Sofia Ognase F Komord WS WABAZAN
11 | Connie Liza Taypew F CoDRs KRAPANGHAY
12 | Lynnie Ann Cabatan F GBOAK KAPKNICAN
13 | Melva L. Teligo F MBUNEGAN
14 | Aunabelle P. Glasa F KBUINGAN
15 | Romea Paterno F Be WLE \ATRINIDAD
16 | Rhea Dianne Damilo F B MBS LA TRINDAD
17 | Lorna Kinnud F De MW S LATRWOAD
18 | Christalyn B. Saliw-an F KACANGAN
19 | Jovaner P. Bilao M BAXUN
20 | Michael C. Bilayon M BUGUWAS
21 | Joanna Marie B. Bayeng .F oo |
22 | Lanny Joy K. Aquino F TUDA
23 | 2edy  ponto F ATOV MR & ATOK
24 | Jamilla B. Morris F Racourry ng D0
25 | Jaro P. Rosal M Pexonne | WO
26 | Dyesebel C. Mocyat F \TOGOM \|
27 | \emuel TotoneS M NMAMKASAN
28 | Wilma A. Atos F R A SO0
29 | Lilian A. Carpio F MANKAYAN
30 | Belin A. Carbonel F cash 0
31 | Lemarie V. Bellaruz F MAN KAYAN
32 | Mercy Rose S. Pangesfen F Su PetY Do
(33} Jocelyn L. Alimondo F QCO “R0O¢ 00
34 | Mfferd T. Pulac M C\O S0o
35 | Melody Bestre F OAC 900
36 | Zonia Mae C. Quipot F CeELoine\ DD
37 | Aiza Jane B. Labuanan F TUBAY
38 | Jermilyn D. Sab-it F LERGO WKL 0D
39 | Rechelle G. Fianza F c\D e
40 | Rommel D. Velasco M vk HKRYAN
41 | Jona L. Nawen F PAR




